WEDDINGS / CONCERTS / BUSINESS FUNCTIONS / MARKETS / COMMUNITY CELEBRATIONS

A vibrant, inclusive and entertaining venue
in the heart of the West

Thank you for considering Woodville Town Hall for your event.
We love this gorgeous heritage venue that accommodates intimate gatherings through to
audiences of 900.With a versatile set up, it’sperfect for a range of events from live music and
performance, corporate functions and community celebrations, to weddings and private parties.
Located a short drive from Adelaide CBD, the venue has ample free parking close by and
excellent access to public transport next to the train station.
Our venue production team and built-in audio-visual system will assist
with all your technical needs, and our experienced venue staff will ensure your event is
smooth and enjoyable for organisers and attendees alike.
We would be delighted to answer any questions you have and arrange a time for a tour of
the venue if desired. We look forward to hearing from you and working with you to make your event a
memorable one for all the right reasons!
Georgie Christie
Venue Sales
08 8408 1854 / 0499 922 291
woodvilletownhall@charlessturt.sa.gov.au
woodvilletownhall.com.au

Acknowledgement of Country
We acknowledge this venue sits on the traditional lands of the Kaurna people and we respect their
spiritual relationship with their Country.
We also acknowledge the Kaurna people as the traditional custodians of the Adelaide region and that
their cultural and heritage beliefs are still as important to the living Kaurna people today.
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Main Hall

Built in 1927, the Main Hall is grand and ornate with excellent acoustics.
The spacious ground floor is equipped with retractable seating making it
highly versatile from seated theatre to cabaret seating or cocktail style.
Features:

•
•
•
•

9 x 6m stage
Modern Dressing room with accessible bathroom/shower
Built-in AV equipment
2 screens (front projection only)

• Small commercial kitchen
Capacities: •
•
•
•
•

Banquet - 248 (long table)
Cabaret - 300
Wedding - 250 with dance floor & bridal table
Cocktail - 400
Theatre - 870 seated (900 standing on ground floor)
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Murree Smith Hall

A smaller hall within the Woodville Town hall complex, the Murree Smith
Hall is the perfect space for small cocktail events, workshops or board
meetings, dance and theatre rehearsals, or intimate performances.
Features:

•
•
•
•

Polished floorboards
Microphone with built-in speakers
Play music from your iPod
Upright piano

Capacities:

•
•
•
•

Cocktail - 100
Banquet - 88
Workshop - 80
Theatre - 84
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Foyer & Bar
The foyer is a shared space for all hirers, but the bar can be hired out for food & beverage
service (priority given to Main Hall or Whole Complex hirers).
Features:

•

Original art-deco decor

•

2 Ticket booths in the tiled lobby

•

Carpeted foyer leading to both halls

•

Bar service area (Upgraded 2020)

•

Bathrooms (including accessible/unisex bathrooms and parenting room)
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Venue Hire - Booking Process
Booking Enquiries
Contact the Venue to check availability of your preferred date. Tentative bookings can be
held for two weeks, after which time they may be released if not confirmed.
Confirmed Booking
A complete Venue Booking Form and non-refundable/non-transferable $300 deposit
(which will be deducted from the hire fee invoice) is required to secure your booking.
No bookings will be accepted less than 8 weeks prior to first hire date.
(with the exception of weekend bookings of Murree Smith Hall only).
Weekend bookings of Murree Smith Hall only will not require a deposit and will not be
guaranteed until 8 weeks prior, subject to larger bookings with Main Hall.
Final Details
A confirmation form including technical requirements, set up, and staffing requirements
must be completed per booking and returned by 8 weeks prior to hire at the latest
(6 weeks for weekend bookings of Murree Smith Hall only).
Invoice
An invoice will then be created and sent which will need to be paid
in full by 2 weeks prior to hire or by the due date (whichever is earlier).
Fees & Charges

The following fees and charges are applicable from 1 July 2020:

Half Day (up to 5 hours)
Full Day (5+ hours)

Main Hall

Murree Smith Hall

Both Halls

$1180

$770

$1430

$2350

$990

$2850

A bond of $500 is payable for all hires.
Discounts
A community rate is available if the hirer is:
•

A registered charity or not-for-profit; and/or

•

A community group running a free public event; and/or

•

Running an event where all profits will be donated to a registered charity or not-for-profit.

Discounts are also available if the hirer is booking:
•

6 or more consecutive days; and/or

•

4 or more bookings within a 12month period, booked at the same time.

Please contact the venue for further information.
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Hire Inclusions and exclusions
Standard venue hire includes:
•
•
•

A standard clean comprising of sweeping, mopping, vacuuming, cleaning toilets, and
emptying waste;
A venue staff member responsible for opening and locking up;

Set up and pack down of venue tables and chairs to the hirer's required set up

Hire of the Main Hall includes access to the kitchen, stage, bar, and dressing room. Where the bar
is not booked by Main Hall hirer it will be offered to Murree Smith Hall hirer.
The Foyer and Bathrooms are a shared space and may not be hired exclusively.
Murree Smith Hall Full Day Hire Rates are for a maximum 10 hours access to the venue. Murree
Smith Hall cannot be booked on a Friday to Sunday (inclusive) more than eight weeks prior to hire
unless as part of a booking of both halls.
Furniture
The venue has the following furniture available for use free of charge.
Subject to availability. Priority is given to Main Hall hires.
59 x Trestle Tables - Beige (183cm L x 76cm W x 74cm H)
18 x Round Tables – Beige (1700mm Diameter) – Fit up to 10 people
480 x Chairs - Black (49.5cm leg to leg deep, 42.4cm leg to leg wide, 92.8cm ground to tip height)
2 x Easels (5cm lip for board to sit on, 50cm width, almost 1m lip to top, about 1.5m floor to top)
1 x Baby Grand Piano
2 x Upright Pianos
Dressing Room includes 8 chairs, 2 makeup stools, 4 high stools with backs
Services
The following services can be arranged at cost:
			

Hourly rate
$77 (required if using venue’s full audio-visual system)
$55

$55
From $390
From $220
$315
$500
$315
$440
$660
All prices are inclusive of GST. Staff have a minimum 3 or 4 hour shift.
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FAQs
Welcome to Country/ Acknowledgement of Country
Woodville Town Hall acknowledges that this venue sits on the traditional lands of the Kaurna people and
encourages all event organisers to acknowledge the traditional owners at the beginning of their event.
Information about Welcome to Country and Acknowledgment of Country can be found on the
Department of State Development’s website by visiting https://statedevelopment.sa.gov.au and
following Menu Items: Aboriginal affairs > Aboriginal Affairs and Reconciliation > Welcome to Country.
Welcome to Country
For information and contact details of people who can provide a Welcome to Country service in this
area visit the Kaurna Register provided by the City of Port Adelaide Enfield http://online.portenf.
sa.gov.au/community/atsi/welcome-to-country or the Welcome Register provided by the Adelaide
City Council https://www.cityofadelaide.com.au/assets/documents/Kaurna-welcomes_RegisterSept_2015.pdf
Acknowledgement of Country
Alternatively, if you are making a Statement Acknowledgement of country instead, the preferred
wording of the traditional owners is as follows:
We would like to acknowledge this land that we meet on today as the traditional lands for the
Kaurna people and we respect their spiritual relationship with their country. We also acknowledge the
Kaurna people as the custodians of the greater Adelaide region and that their cultural and heritage
beliefs are still as important to the living Kaurna people today.
Access
Woodville Town Hall is a fully accessible venue. Accessible toilets are available in the foyer for the
public and in the dressing room for performers. Lift access can be arranged to stage and dress circle by
prior arrangement. An induction loop is provided for the benefit of hearing aid users. For more
information please refer to the Technical Specifications document. The venue can assist in other
suggestions to make your event more inclusive/accessible and book Auslan Interpreters and Audio
Describers (at a cost) if required.
Production & Technical details
Amplify This 200 Productions provides all technical and production services to the Woodville Town Hall.
Hirers may operate a basic presentation mode without a technician present at no extra cost.
The the Murree Smith Hall, this included 1 x microphone and ability to play music from your iPod.
In the Main Hall, this includes:
•

2 wireless Shure SM58 microphones

•

Basic stage lighting

•

Access to project onto back screen only

•

Access to play music from a laptop through the sound system

Note: hirers must bring their own laptop and HDMI cable.
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For full access to our in-house audio-visual system hirers must engage the venue production team.
Please refer to the Woodville Town Hall – Technical Specifications document for full details including:
•

Audio-visual Equipment inventory

•

Seating plans

•

Site maps

Contact:
Jonathan Heath
Amplify This 200 Productions
M: 0448 511 259
E: admin@amplifythis200productions.com.au
WiFi
Free public WiFi is available at Woodville Town Hall.
Deliveries and Storage
We are happy to negotiate delivery acceptance and storage requests where possible. Please ensure
you discuss this in advance with the venue coordinator.
Environment
Woodville Town Hall is committed to being a leader in environmental responsibility amongst town
halls and arts venues. We encourage hirers to:
•

Use reusable, recyclable, and compostable products rather than single-use disposables like plastic
cups;

•

Think about ways to use energy, water, and other resources efficiently;

•

Encourage their audiences to use public transport, bikes, and car-pooling to attend their event;

•

Make use of our three-tiered external bin system to ensure recyclable and organic waste avoid
landfill.

Licences
One Music (Formerly APRA and PPCA)
Woodville Town Hall holds a One Music licence for live and recorded music and performances for
small events. If you are paying a performer more than $2500 for an event in the Woodville Town
Hall, you will need to apply directly to One Music Australia for a casual event licence.
Movie screenings
Any film being screened in the Woodville Town Hall, even for a private event, is deemed as a
screening in public. Therefore hirers who are screening any film must hold the relevant licence. A
good place to start is Roadshow public performance licensing at https://roadshowppl.com.au
Liquor Licence
Woodville Town Hall is not a licenced venue. Hirers can apply for a limited licence for their event
from Consumer and Business Services.
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Cleaning
A standard clean is included in venue hire, consisting of:
•

Rubbish removal from internal bins into external bins

•

Standard clean of all bathrooms

•

Sweep and mop of all floors used

•

Vacuum of carpeted areas (foyer, dress circle, stairs to stage)

•

One standard clean is provided at the conclusion of hire only.

It is the hirer’s responsibility to:
•

Arrange any cleaning required during hire if required

•

Ensure the bar and kitchen and all equipment are left clean and empty (including urns, dishwasher,
oven, stove, sinks, fridges, and pie warmers)

If extra cleaning is required due to excess mess or rubbish left in the hall, the venue will recoup these
costs form the hirer.
Food and Beverage
Our preferred caterer, Let Them Eat, can provide the simplest morning tea or an elaborate three
course meal. See their website for a range of example menus or speak to one of their catering
consultants today to discuss a completely customised menu to suit your desired experience.
Contact:
Let Them Eat
P: 8352 1334
M: 0410 527 824
E: catering@let-them-eat.com.au
W: www.let-them-eat.com.au
You are still permitted to bring in your own caterer if desired. Hirers are required to notify the
Council of anyone selling food at their event. More information is available in the Conditions of Hire
and Venue Confirmation Forms.
Woodville Town Hall is not a licenced venue. Hirers can apply for a limited licence for their event
from Consumer and Business Services.
Payment

Payment of the non-refundable deposit can be made using credit card over the phone to 8408 1111
or or in person at the City of Charles Sturt civic centre using cheque, cash, or card. Unfortunately at
this time direct debit is not available.
Invoices are not provided for the deposit as it is noted as a deduction from the hire fee on the Hire
Invoice. A receipt of the deposit is available upon request.
All hirers will receive an invoice for venue hire and additional fees such as technical services and
staffing. The invoice must be paid in full 2 weeks prior to hire. Invoices can be paid online using
credit card or in person at the City of Charles Sturt civic centre using cheque, cash, or card.
Unfortunately at this time direct debit is not available.
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Noise
Hours of operation
Access to the venue is available from 7am if booked.
Events on Sunday to Thursday (inclusive) must finish by 11pm, guests/audience must depart by midnight.
Events on Friday to Saturday (inclusive) must finish by midnight, guests/audience depart by 12.30am.
Noise Levels
Noise levels must not exceed the recommended noise levels.
Refer to Conditions of Hire for further information.
Transport and Parking

Woodville Town Hall encourages the use of sustainable transport where possible. The venue is
conveniently located on major bus routes, the outer harbour greenway (for cycling), and 150m from the
Woodville Railway Station, utilised by both the Grange and Outer Harbour trains.
The car park behind the venue and civic centre is free but restricted during weekdays. It is available for
venue parking during weeknights and weekends. The car park across Woodville Road from the venue is
free and a mixture of restricted and non-restricted parking. There is also ample free street parking
surrounding the venue.
Up to 2 parking permits for Kemp Street can be provided to the hirer on request. Any other vehicles may
park on Kemp Street alongside the Woodville Town Hall for loading and unloading only. Vehicles parked
unattended without a permit may be subject to Council parking fines
Marketing

We love promoting upcoming events at the Woodville Town Hall. Send us a copy of your event details and
we’ll promote on social media and around the venue (subject to availability. Priority given to events that
meet venue and Council community and corporate aims).
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